S INSTAKEY 


Security System 


This presentation was designed to guide you 
through the Instakey key Control Program. 


This program is designed to reduce expenses 
while simultaneously improving key security. 


InstaKey Key Control 
Program 


This system combines three basic components to 
accomplish effective key control throughout your 
facility: 


1) serialized keys that cannot be duplicated 
2) re-keyable lock cylinders 


3) on-line database tracking for each 
location's key holders 


Re-Keyable Lock 
Cylinders 


This system will 


encompass all lockable 
doors including: 


Front Door 
Back Door 
Stock Room 
Offices 
Desks 


To the left are sample 
images of this hardware 
by door. 


Front Door Hardware 


Stock Rooms and Office Hardware 


Product Packaging 


#" Each InstaKey Product will 
be labeled by door and 
installed by a contracted an 


Y CONTROL 


technician. | M 


*"The technician will provide 
you with the current 
operating keys, a master 
re-key kit (all doors) and 
the required key receipts 
to be completed. 


Installation 


The contracted technician will install new lock 
hardware only on targeted doors. 


The contracted technician will supply each 
Store Manager with a packet of operating 
keys (4 Master Keys and 3 User Door Keys 
unless otherwise specified), along with Master 
and User doors Rekey Kit. 


#"Please, distribute new keys, and place any 
additional un-used keys in the safe along with 
the Rekey Packets. 


To receive additional operating keys or new 
ReKey Packet please email or call your 
Regional Loss Prevention Manager for 
documented approval. 


Re-Keying Kit 


The Re-Keying process should only be utilized when a key is unaccounted 


for (lost or stolen). Each ReKeying Kit will contain operating keys and 1 
step change key. 


Please contact your Regional Loss Prevention Manager. for Re-key 
approval. 


All Re-key Packets to remain in 
the safe at each location. 


A Re-Key is conducted only when the 
original issued keys are unaccounted 
for (lost or stolen). 


Each packet has printed instructions 
for how to conduct a re-key. Make 
sure you use the correct re-key | BEE 
packet for the door's you are trying to |3) we ina oor open, nson Siep Charan kang 
i (Master, offices, cash wrap. [Gan beio siada poston nod jag 

tc. 


the Stop Change Koy (Uw 
k of it) attached at the nt 


1. Take the Step Change Key from the 
mailer card and turn this key 180 
degrees in the door while it is open. 


2. As you remove the key, you may see 
a Hay. brass circular pin fall out of the 
ock. 


3. Try the old key in the lock. If it does 
not turn and only the new e atng 
keys turn, then you have successfully 
re-keyed your lock. 


4. Safely dispose of off site or destroy 
the step change key. 


3. 


2. Turning step key disengages and. 
captures wafer. 


Returning step key to 
original position leaves 
Sedisied p 


Extracting key removes waf¢ 
rendering previous keys 
inoperative. 


Store Manager Action 
Items 


Each Store Manager is required to 
complete the below forms. AA 
J Key Receipts by Key Holder foe 


By acceptance of the serial numbered key(s)_ Cs Da STI 
[full responsibility forthe keeping and safeguarding of these key(s). 


If my keys) is lost or stolen, | must report the incident to my Loss Prevention Manager 
IMMEDIATELY. 


Upon completion, please fax to 
InstaKey @ 303-761-6359. 


Please insert the yellow laminated 
instruction sheet (enclosed with 
shipment) into your operations 
manual. 


If you have questions, please contact your Regional Loss Prevention 
Manager. 


